
ACCF Call for Proposals: User Guide

Register on the platform 
using your email address. 

Click ‘REGISTER’.

Log in to the application if you 
have already registered or 

would like to log in using your 
Google account. 

Click ‘Login’

This is the first page 
you will see when you 

click on the Call for 
Proposals page
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Choose the language of 
your choice either English 

or French



Log in to the Application

IF YOU DO NOT HAVE AN ACCOUNT: IF YOU ALREADY HAVE AN ACCOUNT:



Starting your Application Click “APPLY” 
to start your 

application for the 
ACCF CFP4

Do not forget to submit 
your application before 

the deadline



You are now ready…

A box opens asking to 
name your application. 

Include a brief title of your 
projects ‘Create 

application’

Click here to 
get started



Stage 1:  Eligibility Form | Start your Application
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Click here to 
complete the 

information on the 
project



Stage 1:  Eligibility Form | Read important notice
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Review the Frequently Asked 
Questions (FAQ), and the Guidance 

Note before beginning the 
application. You can contact the 

ACCF Secretariat at 
africaclimatechangefund@afdb.org. 

at least 2 weeks before the closing 
date of the call for proposals. 
Please note that we will only 

respond to email queries that are 
not already addressed in the FAQ 

and guidance notes. We appreciate 
your understanding and 

cooperation in consulting these 
resources first. 



Stage 1:  Eligibility Form | Complete the required information
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Provide the complete information for your application 

Start filling all the form 
with complete 

information about your 
project” 
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Stage 1: Eligibility Form | Complete the required information

NGOs, CBOs, and private 
sector enterprises 

involved in methane-
related sectors are 
required to provide 

details of their 
organization's 

registration information

AfDB, UN, Government MDAs 
and intergovernmental 

organisations do not need to 
submit organisation 
registration details
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Stage 1: Eligibility Form | Completing the application

Click once you
have entered all

required information.
Click to review previous 

input, save and continue 
editing.

It is essential to ensure that 
all sections of the form are 
completed accurately and 

that the submission is 
accompanied by relevant 

materials and 
documentation.



Stage 1: Eligibility Form | Need to edit your application?

10

Click here to 
edit your 

application 
after marking 
as complete



Stage 1: Eligibility Form | Review & submit your eligibility form
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Click here to submit
your application. Once 
submitted, no further 

changes can be made."

Click here to 
review your 
application



Stage 1: Eligibility Form | Submit eligibility form
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Click here to submit 
once you have reviewed 

your eligibility form 
entries 



Stage 1:  Eligibility Form | Confirm submission
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Refer to your email for 
confirmation message 
after submitting your 

eligibility form. If eligible 
log in to select, Go to My 

Applications and click 
view

You will also receive an email 
notification regarding the 

eligibility status of your 
application. If your application is 

deemed ineligible, the process 
ends here. If it is eligible, you can 

proceed to Stage 2.



Stage 2: Concept Note Submission | Download template
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Click here to download the 
concept note template, 

complete it offline and then 
upload it. 



Stage 2: Concept Note Submission | Download template
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Click here to 
download 

concept note 
template

You can also 
click here to 

download 
concept note 

template



Stage 2: Concept Note Submission | Download template
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This circle will become half 
full once the cocnept note 

template has been 
downloaded

Click here to 
move to the 

next page



Stage 2: Concept Note Submission| Download template
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Complete the 
concept note 

template offline

After finalizing the 
concept offline and 

combining all 
supporting documents 
into a single file, click 
here to go to the next 
page to upload your 

concept note.

Once downloaded 
Mark as Complete 
the concept note 
template offline



Stage 2: Concept Note Submission | Upload your concept note
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Click here to attach 
and upload your 

project concept note



Stage 2: Concept Note Submission | Change concept note
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lick here to change the 
concept note before 

marking it as complete. 
Review your concept 

note carefully to ensure it 
is correct before final 

submission. Once 
marked as complete, the 
submission is final and 

cannot be changed.

Click here to 
review the 

concept note 
you uploaded.



Stage 2: Concept Note Submission | Submit your concept note
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Click "Mark as complete" 
once you have reviewed and 
finalized your concept note 

uploaded along with relevant 
supporting documents. After 
this, the submission is final 

and cannot be changed.



Stage 2: Concept Note Submission | Confirm submission
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You can confirm that your 
concept note has been 

submitted by checking that 
the status here says 

"Submitted."

To make changes 
to the PCN before 
submitting click 

edit



Stage 2: Concept Note Submission | Confirm submission
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You can confirm that your 
concept note has been 

submitted by checking that 
the status here says 

"Submitted."

Following your submission, 
you will receive an email 

confirming your submission. 
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